Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2021

LANGUAGE PREFERENCE

Please indicate how you would like us to communicate with you during the audit. Note that audit notices will be issued

bilingually.

ENGLISH

THE ACCOUNTS AND AUDIT PROCESS

e WELSH

. . BILINGUALLY . ¢

Section 12 of the Public Audit (Wales) Act 2004 requires community and town councils (and their joint committees) in
Wales to make up their accounts each year to 31 March and to have those accounts audited by the Auditor General
for Wales. Regulation 14 of the Accounts and Audit (Wales) Regulations 2014 states that smaller local government
bodies i.e. those with annual income and expenditure below £2.5 million must prepare their accounts in accordance
with proper practices.
For community and town councils and their joint committees, proper practices are set out in the One Voice
Wales/Society of Local Council Clerks publication Governance and accountability for local councils in Wales — A
Practitioners’ Guide (the Practitioners’ Guide). The Practitioners’ Guide requires that they prepare their accounts in
the form of an Annual Return. This Annual Return meets the requirements of the Practitioners’ Guide.

The accounts and audit arrangements follow the process as set out below.

RFO/Clerk prepares
accounting
statements and
Annual Governance
Statement. Internal
audit completes
internal audit report.
RFO certifies return
(below Part 2 of the
Annual Governance
Statement) before
30 June and
presents the return
to the body.

—

The body approves the
Annual Return by 30 June.
This is evidenced by the
Chair signing the box
below Part 2 of the Annual
Governance Statement.
RFO/Clerk sends the
Annual Return and copies
of requested evidence to
the external auditor acting
on behalf of the Auditor
General for Wales.

—

External auditor completes audit and:

Either:

If no amendments are required,

certifies the Annual Return and
sends it back to the body for
publishing by 30 September.

Or:

If amendments are required,
reports issues (including
amendments) to the body. The
body amends the Annual Return,
the RFO re-certifies and the body
re-approves before sending it back
to the auditor. The auditor then
certifies the Annual Return and
sends it back to the body for
publishing by 30 September.

Please read the guidance on completing this Annual Return and complete all sections highlighted pink.

APPROVING THE ANNUAL RETURN

The council must approve the Annual Return BEFORE the accounts and supporting documents are made
available for public inspection under section 30 of the Public Audit (Wales) Act 2004.

The Auditor General for Wales’ Audit Certificate and report is to be completed by the auditor acting on behalf
of the Auditor General. It MUST NOT be completed by the Clerk/RFO, the Chair or the internal auditor.

Audited and certified returns are sent back to the body for publication and display of the accounting
statements, Annual Governance Statement and the Auditor General for Wales’ certificate and report.




Name of body:

Statement of income and expenditure/receipts and payments

1.

31

Balances
brought forward

(+) Income
from local
taxation/levy

(+) Total other
receipts

(-) Staff costs

(-) Loan
interest/capital
repayments

(-) Total other
payments

(=) Balances
carried forward

Statement of balances

8.

10.

11.

12.

13.

14.

(+) Debtors

(+) Total
cash and
investments

(-) Creditors

(=) Balances
carried forward

Total fixed
assets and
long-term assets

Total borrowing

Trust funds
disclosure note .

Accounting statements 2020-21 for:

March
2020

(£)

68009

51508

56511

18898

97340

59790

59790

59790

270343

Overton Community Council

Notes and guidance for compilers

31 March
2021

(£)

59790

67469

43928

20474

101761

48951

48951

48951

277366

es | o | Nia | ves | o |
{ T (e [ ) (o

.

Please round all figures to nearest £.

Do not leave any boxes blank and réport £0 or nil balances.
All figures must agree to the underlying financial records
for the relevant year.

Total balances and reserves at the beginning of the year as
recorded in the financial records. Must agree to line 7 of the
previous year.

Total amount of income received/receivable in the year from
local taxation (precept) or levy/contribution from principal bodies.

Total income or receipts recorded in the cashbook minus
amounts included in line 2. Includes support, discretionary and
revenue grants.

Total expenditure or payments made to and on behalf of

all employees. Include salaries and wages, PAYE and NI
(employees and employers), pension contributions and related
expenses eg. termination costs.

Total expenditure or payments of capital and interest made
during the year on external borrowing (if any).

Total expenditure or payments as recorded in the cashbook
minus staff costs (line 4) and loan interest/capital repayments
(line 5).

Total balances and reserves at the end of the year. Must equal
(142+3) — (4+5+6).

Income and expenditure accounts only: Enter the value of
debts owed to the body at the year-end.

All accounts: The sum of all current and deposit bank accounts,
cash holdings and investments held at 31 March. This must
agree with the reconciled cashbook balance as per the bank
reconciliation.

Income and expenditure accounts only: Enter the value of
monies owed by the body (except borrowing) at the year-end.

Total balances should equal line 7 above: Enter the total of
(8+9-10).

The asset and investment register value of all fixed assets and
any other long-term assets held as at 31 March.

The outstanding capital balance as at 31 March of all loans from
third parties (including PWLB).

The body acts as sole trustee for and is responsible for
managing (a) trust fund(s)/assets (readers should note that the
figures above do not include any trust transactions).



Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committee, our responsibility for ensuring that there is a
sound system of internal control, including the preparation of the accounting statements. We confirm, to the best of
our knowledge and belief, with respect to the accounting statements for the year ended 31 March 2021, that:

o discharged our responsibility in relation to the
accountability for the fund(s) including financial
reporting and, if required, independent
examination or audit.

YES’ means that the

Council/Board/Committee:

where it is a sole managing trustee
of a local trust or trusts.

PG Ref

We have put in place arrangements for: Properly sets its budget and 6, 12
e effective financial management during the year; manages its money and prepares
and 0 & and approves its accounting
o the preparation and approval of the accounting statements as prescribed by law.
statements.
. We have maintained an.adequate system.of internal. Made proper arrangements. 6,7

control, including measures designed to prevent & e and accepted responsibility for
and detect fraud and corruption, and reviewed its safeguarding the public money
effectiveness. and resources in its charge.
We have taken all reasonable steps to assure Has only done things that it has 6
ourselves that there are no matters of actual or the legal power to do and has
potential non-compliance with laws, regulations and = - conformed to codes of practice and
codes of practice that could have a significant standards in the way it has done so.
financial effect on the ability of the Council/Board/
Committee to conduct its business or on its finances.
We have provided proper opportunity for the Has given all persons interested 6, 23
exercise of electors’ rights in accordance with the = r the opportunity to inspect the body’s
reguirements of the Accounts and Audit (Wales) accounts as set out in the notice of
Regulations 2014. audit.
We have carried out an assessment of the risks Considered the financial and other 6,9
facing the Council/Board/Committee and taken risks it faces in the operation of
appropriate steps to manage those risks, including 9 { the body and has dealt with them
the introduction of internal controls and/or external properly.
insurance cover where required.
We have maintained an adequate and effective Arranged for a competent person, 6,8
system of internal audit of the accounting records independent of the financial controls
and control systems throughout the year and have e r and procedures, to give an objective
received a report from the internal auditor. view on whether these meet the

needs of the body.
We have considered whether any litigation, Disclosed everything it should have = 6
liabilities or commitments, events or transactions, . about its business during the year
occurring either during or after the year-end, have a P - including events taking place after
financial impact on the Council/Board/Committee the year-end if relevant.
and, where appropriate, have included them on the
accounting statements.
We have taken appropriate action on all matters Considered and taken 6, 8, 23
raised in previous reports from internal and external appropriate action to address
audit. o s issues/weaknesses brought to its

attention by both the internal and

external auditors.
Trust funds — in our capacity as trustee, we have: Yes m Has met all of its responsibilities 3,6

* Please provide explanations to the external auditor on a separate sheet for each ‘no’ response given; and describe what action is
being taken to address the weaknesses identified.



Agreed’? Outline of work undertaken as part of
the internal audit (NB not required if
.. | detailed internal audit report presented
covered
to body)

9. Periodic and year-end bank account ~ . - Insert text
reconciliations were properly carried @ ¢ 4 ¢
out.

10. Accounting statements prepared Insert text

during the year were prepared

on the correct accounting basis

(receipts and payments/income

and expenditure), agreed with the & —~ -~ -~
cashbook, were supported by an

adequate audit trail from underlying

records, and where appropriate,

debtors and creditors were properly

recorded.

11. Trust funds (including charitable Insert text
trusts). The Council/Board/ = o~ ™ o~
Committee has met its

responsibilities as a trustee.

For any risk areas identified by the Council/Board/Committee (list any other risk areas below or on separate sheets if
needed) adequate controls existed:

Agreed'? Outline of work undertaken as part of:
the internal audit (NB not required if
.. | detailed internal audit report presented
covered
to body)

12. Insert risk area Insert text
' i i -

13. Insert risk area Insert text
' ' i i

14. Insert risk area Insert text
‘& o . i

* |f the response is ‘no’, please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed).

** |f the response is ‘not covered’, please state when the most recent internal audit work was done in this area and when it is
next planned, or if coverage is not required, internal audit must explain why not.

[My detailed findings and recommendations which | draw to the attention of the Council/Board/Committee are included in my
detailed report to the Council/Board/Committee dated 3 “’\t—. P .] * Delete if no report prepared.

Internal audit confirmation

Iiwe confirm that as the Council’s internal auditor, l/we have not been involved in a management or administrative role within the
body (including preparation of the accounts) or as a member of the body during the financial years 2019-20 and 2020-21. | also
confirm that there are no conflicts of interest surrounding my appointment.

Name of person who carried out the internal audit:  AeSdilens S P2 Eah
Signature of person who carried out the internal audit: l/¥ @ S

Date: iy {‘\,S =24



Overton Community Council

Annual Return Year Ending
315t March 2021



INTERNAL AUDIT REPORT
OVERTON COMMUNITY COUNCIL
2020721

The internal audit is carried out by the following testing of the internal controls specified on the Annual Return for local councils in

Wales:

Internal Control

Internal Audit Testing

Books of account have been

e  Ensure the cashbook is maintained and up-to-date and arithmetically correct
properly kept throughout the e Document and assess the adequacy of the prime books of record (and where relevant computer software)
year used to record council income and expenditure transactions
Correctly kept
Standing Orders & Financial e Ensure the Council has formerly adopted Standing Orders & Financial Regulations
Regulations have been adopted | ¢ Ensure a Responsible Financial Officer has been appointed
and applied e Through sample testing ensure contracts above the tendering threshold established in the Financial
Regulations/Standing Orders been competitively purchased
The Council’s financial e Through sample testing ensure payments in the cashbook are supported by invoices, authorised in the
regulations have been met, minutes. have cleared the bank statements and are not ultra vires
payments are supported by e Ensure VAT on payments been identified, recorded and reclaimed
LIVOICE, expendllu@ 15 e Ensure Section 137 expenditure is separately recorded and within statutory limits
approved, and ¥AT - e Where material services are received from independent or public sector provider(s) ensure an appropriate
corFeetly dceounied for Service Level Agreement is in place
e Having regard to the size of the council, review policy and procedure documents
All in order
Adequate arrangements are in | e Review the minutes and identify and query with the council any unusual financial activity
place to manage all identified e Ensure the minutes record the Council carrying out and approving an annual risk assessment
risks e Ensure key categories of insurance are in place and that fidelity cover is adequate
e Having regard to the size of the Council, review whether internal financial controls are documented and
regularly reviewed
e  Review whether the Council assessed the significant risks to achieving its objectives relative to its

management of its finances and has risk management and risk mitigation procedures in place

All correct and in order




INTERNAL AUDIT REPORT
OVERTON COMMUNITY COUNCIL
2020/21

Internal Control

Internal Audit Testing

The annual precept request is
the result of a proper budgetary

Ensure the Council has prepared an annual budget in support of its precept request

e  Verify whether actual expenditure against the budget is regularly reported to the Council
process; budget progress is e Review budgetary control information and year end variance analysis. Follow up any significant
regula.rly monitored and the unexplained variances from the budget
COU“C‘]’.S reserves are e Review the Council reserves policy if one has been adopted. Review the analysis of reserves between
appropriate carmarked and general reserves. Ensure earmarked reserves are appropriate. Review whether general
reserves may be excessive or insufficient having regard to the levels of council net operating expenditure
Correct
Income procedures ensure that | e Ensure through review of records that income is properly recorded and promptly banked
the correct price has been e Through sample testing of each income stream verify that the correct price has been charged, income has
charged, income has been been received, recorded accurately and where relevant that VAT has been accounted for
received, recorded and e Ensure security controls over cash and near cash adequate and effective and that insurance cover is held
promptly banked and VAT is All correct
correctly accounted for
For those councils that e Through sample testing ensure petty cash expenditure is recorded and supported by VAT invoices/receipts
maintain a petty cash system — | ¢  Ensure petty cash expenditure is reported to Council meetings
Petty Cash Procedures ensure | o Review regularity of petty cash reimbursement
payments are supported by e  Ensure VAT is reclaimed on petty cash expenditure
receipts, expenditure is No petty cash held.
approved and VAT is correctly
accounted for
Wages and salaries to e Ensure all employees have contracts of employment with clear terms and conditions
employees have been paid in e Ensure wages and salaries paid agree with those approved by the Council
accordance with Council e Through sample testing ensure other payments to employees are reasonable and agreed by the Council
approvals and PAYE and NI e  Verify that PAYE and NIC has been properly operated by the Council as an employer

requirements have been
properly applied

All agrees

o




INTERNAL AUDIT REPORT
OVERTON COMMUNITY COUNCIL
2020/21

Internal Control

Internal Audit Testing

Asset and investments registers
are accurate

e Ensure the Council maintains a register of all material fixed assets owned or in its care

e Ensure the assets and investments registers are up-to-date

e  Review asset valuation policies for different asset categories

e  Agree any capital expenditure identified through sample testing of payments to the fixed asset register
Agrees and vouched new expenditure

Bank Reconciliation
procedures ensure the accuracy
and timeliness of periodic and
year-end bank account
reconciliation(s)

e Ensure there is a bank reconciliation for each account and that bank reconciliations carried out regularly
and in a timely fashion having regard to the council size

e  Substantively test the year end bank reconciliation and agree to underlying evidence including the cash
book and bank statements
Every month and countersigned

Year End Procedures ensure
the accuracy and completeness
of the financial statements

e  Agree brought forward balances

e Ensure Annual Return is balanced and cast correctly

e  Ensure year end accounts are prepared on the correct basis for the council size (ie Receipts and Payments
or Income and Expenditure accounts)

e  Agree audit trail from the annual return accounts to underlying financial records including the cash book

e  Where appropriate ensure debtors and creditors have been properly recorded

e  Where relevant review year end journals
Annual Return agrees to underlying records and prepared correctly

Where the Council is Sole
Trustee of a Charity the
Council has procedures in
place to meet its
responsibilities as a sole
trustee

Where the council acts as a sole trustee of a charity ensure that

e the charity transactions have been excluded from the annual return accounts
e returns required by the Charities Commission have been submitted within deadlines
Not applicable

Recommendations for
Improvement are implemented
on a timely basis

e Ensure the Council has acted on previous audit recommendations and update the internal audit action
plan accordingly ~ Done




